
APPLE TREE PRE-SCHOOL 

COVID-19 

Safe Operating Procedures 

 

Introduction 

To ensure the safety of all it is important that everyone complies with the latest government 

guidance on Coronavirus. Social distancing and hygiene remain the two key elements of 

infection prevention and control. If any symptoms are displayed, families must be alert and 

self-isolate for the safety of everyone. 

Although Covid-19 appears to affect young children less often and with less severity there is 

always a risk when children come into a childcare setting.     

We aim to work in partnership with parents and trust that everyone understands and 

follows these Safe Operating Procedures. 

 

• Any child, staff member or parent with coronavirus symptoms must not attend pre-

school and must self- isolate at home along with their household. 

• Increased cleaning processes are in place and play resources will be cleaned 

throughout the day along with frequently touched surfaces. 

• The staff will be social distancing from each other where possible and visors will be 

worn. 

• A one way drop off system will be in place which will ensure all parents can stay 2m 

apart. 

• Parents will not enter the play room unless pre-arranged with the pre-school 

manager. 

• Staff will self test using rapid antigen tests twice a week.  

 

Attendance 

It is important that children do not attend pre-school if unwell for their own wellbeing and 

for the safety of others. 

We will not accept any child that has been given any type of paracetamol or ibuprofen 

before coming into pre-school. 

If anyone is displaying and experiencing coronavirus symptoms they cannot return to        

pre-school until they have completed the required isolation period and be symptom free or 

have received a negative test result.  



 

 

For those who have children in other schools - 

Should your child be asked to isolate as they have been in contact with a confirmed  

Covid-19 case you will also need to keep your pre-school child home for the same period. 

Likewise if a member of your household is contacted by ‘Track and Trace’ and told to isolate, 

again you will need to keep your pre-school child home for the same period. 

 

Drop off and collection of children 

The pre-school building will not be opened until 8.55am, please remain in your vehicles or at 

a 2m distance from each other whilst waiting. 

Only one adult will be allowed into the building with your child. 

Adults must wear a face covering when dropping off and collecting.  

A member of staff will direct you through to the snack hall on your arrival, you must 

maintain a 2m distance at all times. 

Markers will be laid out in the hall, please go to one of these with your child 

Please leave all you child’s things on this marker, the staff we sort them out when parents 

have left. 

When your child’s name is called please walk them to the adjoining door to say goodbye and 

pass them to a member of staff. 

Please exit the building through the side fire exit. 

The pre-school door will be unlocked from 2.50pm for pick up, please enter the building via 

the ramp, filtering into the snack hall and waiting by your child’s possessions until a member 

of staff brings your child to you. Exit through the main entance.    

 

Social distancing 

It is not expected that children and staff will keep 2 metres apart. If a child needs help or a 

hug the staff will be there for them.   

Play resources will be cleaned before and after each session. 

The children will be seated at tables and spaced accordingly for snack and lunch.  

Staff will serve snack, no food will be eaten from a shared platter. 

Please ensure your child’s water bottle is named so we can avoid accidental drink sharing. 



Washable lunch boxes are recommended so they can be washed each night. 

 

Visitors 

Parents may enter the pre-school for the purpose of settling in sessions, if not doing so 

would cause distress. Parents must wear a face covering in the playroom. 

Visitors will not be allowed unless it involves a safeguarding issue. 

Student placements will be suspended until further notice. 

 

  

Health, Hygiene and Safety 

Good Hygiene and cleaning practices will significantly reduce the spread and transmission of 

the virus. 

The children will be asked to wash their hands on arrival at pre-school, various times 

throughout the day and before they leave.  

An enhanced cleaning schedule will be implemented throughout the day. All frequently 

touched surfaces, equipment, door handles and toilets will be cleaned several times 

throughout the day    

Staff will promote the ‘catch it, bin it kill it’ approach with the children. 

Toys and resources that are difficult to clean will be removed.   

Please do not allow your child to bring any toys from home into pre-school. 

Gloves and aprons will be worn for nappy changing. 

 

Responding to a person displaying COVID-19 symptoms 

If a child becomes unwell whilst attending pre-school, you will be notified and they should 

be collected immediately and the government guidelines should be followed. 

Whilst waiting to be collected the child will be taken away from the playroom and isolated 

with one member of staff. This member of staff will be wearing gloves, an apron and 

facemask. (We will do all we can to ensure the child is not alarmed by this) 

If a member of staff develops any symptoms they will be sent home and will not return until 

a Coronavirus test is done. 

 

 



 

REPORT, TEST AND TRACE – 

Everyone is eligible for a COVID-19 test should they display coronavirus symptoms. 

Any suspected or confirmed case must be reported to the pre-school manager as soon as 

possible. If a positive result is confirmed the staff and children who have been in contact  

with the confirmed case must self-isolate for 10 days before returning to pre-school. 

Positive tests will be reported to Public Health England.   

 

 

 

These procedures are to be followed by Apple Tree Pre-School  

From Sunday Friday 19th March 2021 

Signed on behalf of the provider 

Name of signatory – Claire Mayes 

Role of signatory – Chair Person 

 

 

 

      

 

         

 

 

 

 

 

   


